


I. COVERAGE
ÅShall apply to all private establishments 

regardless of economic activity

ÅIncluding special economic zones and other 
areas under the jurisdiction of Investment 
Promotion Agencies (e.g. Philippine Economic 
Zone Authority (PEZA), Clark Development 
Corporation (CDC) etc).



DUTIES OF EMPLOYERS

(R.A 11058 / Department Order 198-18)

V Equip a place of employment for workers free from hazardous conditions 
that are causing or are likely to cause death, illness, or physical harm

V Provide complete job safety instructions to all the workers, including, but 
not limited to, those relating to familiarization with the work environment

V Comply with OSHS including training, medical examination, and where 
necessary, provisions on protective and safety devices such as PPE and 
machine guards

V Make arrangement for workers and their representatives to have the time 
and resource to participate in the processes of organizing, planning and 
implementation, monitoring, evaluation and action for improvement of the 
OSH management system



DTI and DOLE Interim Guidelines on Workplace 
Prevention and Control of COVID-19 / Joint 
Memorandum Circular No. 20-04-A Series of 2020

V Provide necessary company policies for the prevention and 
control of COVID-19 in consultation with workers. Advocacy 
and IEC programs should be taken from DOH, WHO and other 
reliable resources of information on COVID-19

V Designate Safety Officer to monitor COVID-19 prevention and 
control measures such as physical distancing, wearing of 
mask, regular disinfection, compliance to thermal scanning 
and accomplishing health symptoms questionnaires



VEmployers are required to implement all 
necessary workplace safety and health 
programs, including the following COVID-
related programs at no cost to the employees

VEmployers shall establish OSH Committees in 
accordance with Republic Act No. 11058, its 
IRR, and DOLE Department Order No. 198, 
Series of 2018



DUTIES OF WORKERS
V Comply with all workplace measures in place for the 

prevention and control of COVID-19, such as wearing of 
mask, physical distancing, etc.

V Observe proper respiratory etiquette

V Participate in capacity building activities on safety and 
health and other OSH related topics and programs

V Proper use of all safeguards and safety devices 
furnished for workersΩprotection and that of others



V Comply with instructions to prevent accidents or 

imminent danger situations in the workplace

VObserve prescribed steps to be taken in cases of 

emergency

V Report to their immediate supervisor any work 

hazard that may be discovered in the workplace.



SAFETY OFFICER DUTIES

V Oversee the overall management of the OSH program in 
coordination with the OSH committee

V Frequently monitor and inspect any health or safety aspect 
of the operation

V Assist government inspectors in the conduct of safety and 
health inspection at any time whenever work is being 
performed

V The safety officer, which refers to any employee or officer 
of the company trained by DOLE and tasked by the 
employer to implement an OSH program



V The OSH Committee and/or safety officer of the workplace 
shall oversee enforcement and monitoring of the minimum 
public health standards for COVID-19 prevention in the 
workplace and this JMC.

V Monitoring by the OSH Committees shall include evaluation 
ŀƴŘ ŀƴŀƭȅǎƛǎ ƻŦ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ƛƳǇƭŜƳŜƴǘŀǘƛƻƴ ƻŦ ǘƘŜ 
minimum health standards and protocols to immediately 
address the spread of COVID-19 in the workplace, if any, and 
recommend and implement appropriate preventive 
measures. Health surveillance may be conducted to 
determine the cause/s of the spread/transmission of the virus 
in the workplace



JOINT MONITORING CHECKLIST
(COMPLIANCE INDICATORS)



How to comply?

VSignageson COVID safety measures 
Posted in premises.



V Appropriate masks and face shields worn together properly at all 
times

V Daily accomplished Health Declaration Form by workers and 
visitors and Contact Tracing Form by clients/visitors are 
submitted to HR/Clinic personnel 



VTemperatures checked for both workers and 
visitors

V Spraying of alcohol/sanitizers on both hands done

V Disinfectant foot baths at the entrance provided, if practicable 



V Social or physical distancing of at least 1 meter observed



V Company OSH Program with duly signed company commitment are 
formulated to include COVID Control Plan/Program, aligned with the 
DOLE-DTI Interim and Supplemental Guidelines, existing minimum public 
health standards and guidelines issued by the DOH and other regulatory 
agencies.

How to comply?



V Signages/visual cues/reminders on proper handwashing and 
other hygiene behavior visibly posted in conspicuous areas-
washrooms, work areas, canteens, locker rooms, lounges, and 
other similar areas where workers converge.

V Common areas and frequently handled objects disinfected at 
an interval of not less than 2 hours


